Volunteer Activity Outline
To help you create new volunteer roles, and ensure activities are effectively planned and delivered, all roles must have an Activity Outline. Once signed off by your manager, be sure to include an accompanying risk assessment.

Title Of Role:	Type Of Role: General Volunteers
Supervisor:	Main Site: Locomotion
Host Department:	No. Of Volunteers Needed:
Start Date: Click or tap to enter a date.          End Date (If Applicable): Click or tap to enter a date.

About The Role
Type Of Role: General (Over 4 Weeks)
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A Brief Outline Of The Role
Tasks Undertaken:
Task 1:
Task 2:

Reason For The Role




Task 3:
 Task 4:
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Recruitment Information
What should the volunteer bring to the role (please select 3–5):
· Communication Skills ☐ Customer Service Experience ☐Creativity ☐ Enthusiasm
· Flexibility ☐Planning skills ☐IT skills ☐ Leadership ☐Mentoring & Training ☐ Problem Solving ☐ Team Player ☐Time Management ☐ Organisational Skills ☐ Willingness to Learn
· Other (please specify):


Application Form Questions
At application we ask volunteers why they want to volunteer with us. If you’d like to ask more specific questions about the role, please provide up to three options.
Question 1:
Question 2:
Question 3:
Partnership Working
To deliver roles that are Open for All we may recruit through partner organisations. If there are any you’d like us to work with please provide their name, website and email address.
Partner 1:
Partner 2:
Partner 3:
Preferred Type Of Selection Event: Choose an item.
Ideal Selection Event Date (If Known): Click or tap to enter a date. 
Related Resources And Training
As a Volunteer Supervisor you must provide volunteers with the resources and training needed to do their role safely and effectively. This section will help you think through what you need to provide. Please note, the training you indicate will link to our Volunteer Management System to help you monitor completion rates. Please be aware that you’ll have to provide a budget for any associated costs, unless advised otherwise by your Volunteer Management team.
Resource Requirements
· Desktop Computer ☐Laptop ☐ Headphones ☐Advanced IT Account ☐Specialist Software (e.g. MIMSY access) ☐PPE (e.g. steel toe-capped boots) ☐ Specialist Tools or Equipment ☐ Other (please specify):
Health, Safety And Safeguarding Training (If Applicable)
☐Asbestos Awareness ☐ COSHH Awareness ☐First Aid Training☐ FoH Safeguarding ☐ Manual Handling ☐ An Introduction to Working at Height ☐ Intermediate Rail Safety ☐ Working at Height with Access Equipment ☐ Other (please specify):
ICT & Data Protection Training (If Applicable)
☐Cyber Security ☐ Data Protection ☐ Freedom of Information ☐ ICT Training (General) ☐
Phishing ☐Other (please specify):
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  Audience Engagement & Open For All Training (If Applicable)
· An Introduction to Audience Engagement ☐Audio Description ☐ Autistic Spectrum Condition Training ☐Autism Awareness Training ☐Delivering your Activity ☐ Developing Engaging Content ☐ Disability Equality Training ☐ Inclusive Language Training ☐ Inspiring Service ☐ Object Facilitation ☐Other (please specify):
Collections Training (If Applicable)
· Collections Care ☐ Hazards in the Collection ☐ Object Handling & Awareness ☐ Object Handling – Care for Library & Archive Materials ☐ Objects vs Auxiliary Items ☐ Large Object Handling ☐ Collections Management System ☐ Other (please specify):
Monitoring And Impact Reporting
We are committed to highlighting the impact volunteers make in our museums. To help us do this please detail how you’ll show the impact volunteers make in this role.
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